HOLY TRINITY BLYTHBURGH

NOTES FOR HIRERS

General

Holy Trinity is a wonderful church, with excellent acoustics, and the PCC welcomes its use by the community. However, please bear in mind that although the building is large, the people charged with its care are very few in number! We are generally not able to assist with the publicity, administration or organisation of non-church events held in the building. In particular, if you find it necessary to move furniture or fittings for your event, please make sure that you move them back immediately afterwards so that you leave the church laid out in exactly the same way as you found it, and clear the church of all rubbish etc. Failure to do so may result in future bookings being refused.

The notes below are designed to help you in planning your event. If you have any further questions do not hesitate to contact the Church Bookings Secretary, Jenny Allen, Wolsey House, Chapel Road, Blythburgh IP19 9LW, Tel 01502 478314, e-mail jennyanddick@aol.com .

Capacity

The pews seat roughly 150 people if seats are numbered – fewer if people are able to seat themselves. In addition we have 48 folding chairs which hirers are welcome to use. There are also 24 upholstered chairs in the Hopton Chapel which may be used if necessary, though they are heavy and more difficult to move. In addition the choir stalls seat around 24 people. Hirers are welcome to bring in additional chairs if they wish. It is possible to seat up to 400 people in the church. Please note that setting out chairs and putting them away afterwards is the responsibility of those hiring the church – we are not able to help with this.
Refreshments

Hirers are welcome to serve refreshments at their events, but if alcohol is to be sold hirers must take responsibility for obtaining the necessary licence.

Church opening

The church is open to the general public between 9am and 6pm daily (dusk in winter). If you would like access outside these hours please get in touch with Jenny Allen, address and telephone number as above to make the necessary arrangements.

Services take place in the church most Sundays at 9.30am or 11.15am and additionally at 6pm on the first Sunday of the month. Additional services take place at the time of the major festivals: the bookings secretary will advise. It will not be possible for outside organisations to hire the church during these times.

Insurance

Our insurance does not indemnify outside groups hiring the premises unless their event can be classified as a church event – for example, if they are raising money for church funds. In all other cases hirers must therefore ensure that they have public liability cover for their activities while the church premises are being hired.

Heating and lighting

There are under seat heaters in the choir stalls and in the nave pews within the pillars – ie not in either aisle. As well as internal lighting, the church is floodlit. You are welcome to install additional lighting and staging for your event if you wish.

The vestry (at the end of the south aisle) has a sink and hot/cold water, and is also suitable for use as a changing room. Please indicate on the booking form if you would like access to the vestry – it is normally kept locked.

Please arrange a time with the booking secretary when you can be briefed on the controls for the heating, lighting, and electricity supply.

Flowers

If you wish to install floral arrangements for your event, this is generally possible though the church would normally not be decorated during Lent or Advent. If you would like to have flowers please indicate this on the booking form. We normally ask that hirers remove their floral arrangements once the flowers begin to die, particularly if the arrangements are large.
Organ
The organ is a two manual instrument. 

Car parking

Holy Trinity has a relatively large car park, accommodating about 75 cars if parked in a disciplined way, with an extension in the adjoining field by arrangement with its owner (summer time only – there is danger of cars becoming stuck in wet winter conditions). If hirers think that the extension will be required, they should let the Booking Secretary know as early as possible so that the necessary arrangements can be made with the owner. Access to the car park is from a narrow lane and the car park is not lit. Hirers are therefore strongly advised to provide car-parking attendants if they are expecting large numbers of people to come by car, and particularly if cars will be arriving after dark.

Toilets

There are two toilets just outside the churchyard to the north of the church down a short flight of steps – although they appear to be portaloos they are in fact on mains sewerage and are therefore normal flush toilets. They are signed. However, there is no electricity supply and hirers should be aware that lighting is likely to be very poor after dark. They are normally drained down and closed during very cold weather to avoid pipe-bursts.
